A A O

AMerica of QUITO s(0[0
Subject: VA - HVAC MECHANICAL TECHNICIAN
Office: HR |No. 16-108 | Date: 07/20/2016 | Reference: NJ/A
OPEN TO: All Interested Candidates / All Sources
The “Open To” category listed above refers to candidates who are
eligible to apply for this position. The “Open To” category should not be
confused with a ““hiring preference” which is explained later in this
vacancy announcement.
POSITION: HVAC MECHANICAL TECHNICIAN

OPENING DATE:

CLOSING DATE:

WORK HOURS:

SALARY:

Note 1:

Note 2:

Full-performance level: FSN-6 / FP-8

July 20, 2016
August 3, 2016 (COB)
Full time (40 hours/week)

Ordinarily Resident (OR):
Full Performance level — ESN-6
US$ 20,324.00 p.a. (starting gross salary)

Not-Ordinarily Resident (NOR) *:
Full Performance level — EP-8
*Final grade/step for NORs will be determined by Washington.

ALL ORDINARILY RESIDENT (OR) APPLICANTS (See Appendix
for definitions) MUST HAVE THE REQUIRED WORK AND/OR
RESIDENCY PERMITS TO BE ELIGIBLE FOR
CONSIDERATION.

All positions advertised are subject to availability of funds.

IMPORTANT REMARKS:

1. Due to the high volume of applications received, we will only contact applicants who are
being considered. Thank you for your understanding.

2. For AEFMs: Highest previous rate is not an entitlement and is dependent on the funding
availability of each agency and on the exact nature of the previous experience.



The U.S. Mission in Quito, Ecuador is seeking eligible and qualified applicants for the
position of HYAC MECHANICAL TECHNICIAN in the FACILITY MAINTENANCE
SECTION.

BASIC FUNCTION OF POSITION:

The incumbent performs maintenance work on all mechanical building engineering services
including, BAS, HVAC systems, water supply system, sanitary and storm drainage systems, etc.
under general supervision of the Mechanical Engineer, and the Facility Manager (FM).
Responsible for daily operation of the mechanical systems, performs preventive maintenance
tasks and troubleshooting for repairs on all equipment associated with building mechanical
services. The incumbent provides coverage for emergency service on mechanical systems as
required for 24 hours per day, seven days per week (24/7) operation.

QUALIFICATIONS REQUIRED:

NOTE: Applicants must address each required qualification listed below with specific and

comprehensive information supporting each item. Failure to do so may resultin a

determination that the applicant is not qualified.

a. Education: Completion of high school plus completion of vocational training from an
accredited institute recognized as producing journeyman mechanic with specialization in
Heating Ventilation and Air-conditioning systems required.

b. Experience: Minimum five years of progressively responsible experience in operation and
maintenance of large modern commercial buildings HVAC equipment, pumps, fans, filters
and DDC controls required. Must have an understanding of procedures involved in
refrigerant recover.

c. Language Proficiency: Level Il (Rudimentary) spoken/reading English and Spanish
required.

d. Job Knowledge: Must have a good technical understanding of Mechanical systems required
to include refrigeration and air conditioning systems.

e. Computer literacy required (i.e.: MS applications Word, Excel, Outlook).

f. Abilities and Skills: Must have a legally obtained and valid local driving license type "B".

Please note that any or all of the above required qualifications may be tested.

FOR FURTHER INFORMATION:



The complete position description listing all of the duties and responsibilities may be obtained on
our website at https://ec.usembassy.gov/embassy-consulates/jobs/ and/or by contacting the
Human Resources Office by email to hroquito@state.gov.

HIRING PREFERENCE SELECTION PROCESS:

When qualified, applicants in the following hiring preference categories are extended a hiring
preference in the order listed below. Therefore, it is essential that these applicants accurately
describe their status on the application. Failure to do so may result in a determination that the
applicant is not eligible for a hiring preference.

HIRING PREFERENCE ORDER:

AEFM / USEFM who is a preference-eligible U.S. Veteran*
AEFM / USEFM
FS on LWOP**

* IMPORTANT:

Applicants who claim status as a preference-eligible U.S. Veteran must submit a copy of the
most recent Member Copy Four (4) of the DD-214, Certificate of Release or Discharge from
Active Duty, and, if applicable, a letter from the U.S. Department of Veterans Affairs. If
claiming conditional eligibility for U.S. Veterans’ preference, applicants must submit proof of
conditional eligibility. If the written documentation confirming eligibility is not received in the
HR office by the closing date of the vacancy announcement, the U.S. Veterans’ preference will
not be considered in the application process. Mission HR’s decision on eligibility for U.S.
Veterans’ preference after reviewing all required documentation is final.

** This level of preference applies to all Foreign Service employees on LWOP.
ADDITIONAL SELECTION CRITERIA:

1. Management may consider any of the following when determining successful candidacy:
nepotism, conflicts of interest, budget, and residency status.

2. Current OR employees serving a probationary period are not eligible to apply. Current
OR employees with an Overall Summary Rating of Needs Improvement or
Unsatisfactory on their most recent Employee Performance Report (EPR) are not eligible

to apply.

3. Current NOR employees hired on a Family Member Appointment (FMA) or a Personal
Service Agreement (PSA) are not eligible to apply within the first 90 calendar days of
their employment, unless they have a When Actually Employed (WAE) work schedule.

4. Candidates who are EFMs, USEFMs, AEFMs, or MOHs must have at least one year
remaining on their sponsor’s tour of duty to be considered eligible to apply for this
position.



HOW TO APPLY:

Applicants must submit the following documents to be considered. Failure to do so may result in
a determination that the applicant is not qualified:

1. Universal Application for Employment (UAE) (Form DS-174), which is available on our
website or by contacting Human Resources. (See “For Further Information” above);

2. Any additional documentation that supports or addresses the requirements listed above
(e.g. transcripts, degrees, work and/or residency permits, etc.).

SUBMIT APPLICATION TO:

1) Per email (preferred method)
E-mail: hroguito@state.gov

2) Per hand delivery (please note this method often results in applications not getting any
form of response on the recruitment process)
American Embassy
Avigiras E12-170 y Av. Eloy Alfaro
Attention: Human Resources

EQUAL EMPLOYMENT OPPORTUNITY:

The U.S. Mission provides equal opportunity and fair and equitable treatment in employment to
all people without regard to race, color, religion, sex, national origin, age, disability, political
affiliation, marital status, or sexual orientation. The Department of State also strives to achieve
equal employment opportunity in all personnel operations through continuing diversity
enhancement programs. The EEO complaint procedure is not available to individuals who
believe they have been denied equal opportunity based upon marital status or political affiliation.
Individuals with such complaints should avail themselves of the appropriate grievance
procedures, remedies for prohibited personnel practices, and/or courts for relief.



CLEARANCES

FM, Ronald Hernandez:

HRO, KConole:

FMO, EHamrick:




Appendix
DEFINITIONS

EFV This diagram demonstrates how an

Appointment Eligible Family Member
(AEFM) is also a U.S.- citizen Eligible
USEFM Family Member (USEFM) as well as an
Eligible Family Member (EFM).

AEFM

Eligible Family Member (EFM): An EFM for employment purposes is an individual who meets

all of the following criteria:

U.S. Citizen or not a U.S. Citizen; and

Spouse or same-sex domestic partner (as defined in 3 FAM 1610); or

Child, who is unmarried and under 21 years of age or, regardless of age, is incapable of
self-support; or

Parent (including stepparents and legally adoptive parents) of employee, spouse, or
same-sex domestic partner, when such parent is at least 51 percent dependent on the
employee for support; or

Sister or brother (including stepsisters and stepbrothers, or adoptive sisters or brothers)
of the employee, spouse, or same-sex domestic partner when such sibling is at least 51
percent dependent on the employee for support, unmarried, and under 21 years of age,
or regardless of age, incapable of self-support; and

Listed on the travel orders or approved Form OF-126 of a sponsoring employee, i.e., a
direct-hire Foreign Service, Civil Service, or uniformed service member who is
permanently assigned to or stationed abroad or, as appropriate, at an office of the
American Institute in Taiwan; and

Is under chief of mission authority.

U.S. Citizen Eligible Family Member (USEFM): A USEFM for employment purposes is an

individual who meets all of the following criteria:

U.S. Citizen; and

Spouse or same-sex domestic partner (as defined in 3 FAM 1610) of the sponsoring
employee; or

Child of the sponsoring employee who is unmarried and at least 18 years old; and

Listed on the travel orders or approved Form OF-126 of a sponsoring employee, i.e., a
direct-hire Foreign Service, Civil Service, or uniformed service member who is permanently
assigned to or stationed abroad or, as appropriate, at an office of the American Institute in
Taiwan; and resides at the sponsoring employee’s post of assignment abroad, or as
appropriate, at an office of the American Institute in Taiwan; and is under chief of mission
authority; or

resides at an Involuntary Separate Maintenance Allowance (ISMA) location authorized
under 3 FAM 3232.2; or



e Currently receives a U.S. Government retirement annuity or pension from a career in the
U.S. Foreign Service or Civil Service.

Appointment Eligible Family Member (AEFEM): An AEFM for employment purposes is an
individual who meets all of the following criteria:

e U.S. Citizen; and
Spouse or same-sex domestic partner (as defined in 3 FAM 1610) of the sponsoring
employee; or

e Child of the sponsoring employee who is unmarried and at least 18 years old; and

e Listed on the travel orders or approved Form OF-126 of a sponsoring employee, i.e., a
direct-hire Foreign Service, Civil Service, or uniformed service member who is permanently
assigned to or stationed abroad or, as appropriate, at an office of the American Institute in
Taiwan (AIT); and

e Is under chief of mission authority; and

¢ Isresiding at the sponsoring employee's post of assignment abroad or, as appropriate, at an
office of the American Institute in Taiwan; and

e Does NOT currently receive a U.S. Government retirement annuity or pension from a career
in the U.S. Foreign Service or Civil Service.

Member of Household (MOH): An individual who accompanies or joins a sponsoring
employee, i.e., sponsor is a direct hire employee under Chief of Mission authority, either Foreign
Service, Civil Service, or uniformed service member who is permanently assigned to or
stationed abroad at a U.S. mission, or at an office of the American Institute in Taiwan. A MOH
is an individual who meets the following criteria:

(1) Not an EFM and therefore not on the travel orders or approved through form OF-126
Foreign Service Residence and Dependency Report of the sponsoring employee; and

(2) Officially declared by the sponsoring U.S. Government employee to the Chief of Mission
(COM) as part of his or her household and approved by the COM; and

(3) Is a parent, grandparent, grandchild, unmarried partner, adult child, foreign born child in the
process of being adopted, father, mother, brother, sister, father-in-law, mother-in-law, son-
in-law, daughter-in-law, brother-in-law, sister-in-law, stepfather, stepmother, stepson,
stepdaughter, stepbrother, stepsister, half-brother, or half-sister who falls outside the
Department’s current definition of Eligible Family Member 14 FAM 511.3. A MOH may or
may not be a U.S. Citizen.

Not Ordinarily Resident (NOR) — An individual who meets the following criteria:

e An EFM, USEFM or AEFM of a direct-hire Foreign Service, Civil Service, or uniformed
service member permanently assigned or stationed abroad, or as appropriate, at an
office of the American Institute in Taiwan; or

Has diplomatic privileges and immunities; and

Is eligible for compensation under the FS or GS salary schedule; and

Has a U.S. Social Security Number (SSN); and

Is not a citizen of the host country; and

Does not ordinarily reside in the host country; and

Is not subject to host country employment and tax laws.



Ordinarily Resident (OR) — An individual who meets the following criteria:

e A citizen of the host country; or

e A non-citizen of the host country (including a U.S. citizen or a third-country national) who
is locally resident and has legal and/or permanent resident status within the host country
and/or who is a holder of a non-diplomatic visa/work and/or residency permit; and/or

e |s subject to host country employment and tax laws.



- TRADUCCION NO OFICIAL A ESPANOL

A A O
AMerica or: QOUITC s(0[0
Asunto: Anuncio Vacante — Técnico Mécanico (HVAC)
Oficina: HR | No. 16-108 | Fecha: o7/20116 | Referencia: N/A
ABIERTO A: Todos los candidatos interesados

La categoria ABIERTO A no debe confundirse con la preferencia en
contratacion que se explica mas adelante; se refiere a los candidatos
elegibles a aplicar.

POSICION: TECNICO MECANICO
NIVEL DE RENDIMIENTO COMPLETO: FSN-6/FP-8

FECHA DE INICIO: Julio 20, 2016
FECHA DE CIERRE: Agosto 3, 2016 (hasta las 5h00 pm)
HORARIO DE TRABAJO: Tiempo completo (40 horas a la semana)

SALARIO: Residente Ordinario (OR):
Nivel de Rendimiento Completo — ESN-6
US$ 20,324.00 p.a. (salario bruto inicial)

Residente No Ordinario (NOR) *:

Nivel de Rendimiento Completo — EP-8

*Grado/escala final para Residentes No Ordinarios es determinado por
Washington.

Nota 1: TODOS LOS APLICANTES QUIENES SEAN RESIDENTES
ORDINARIOS (OR) (Ver Apendice para definiciones) DEBERAN
TENER EL PERMISO REQUERIDO DE TRABAJO Y/O
RESIDENCIA QUE LE PERMITA SER ELEGIBLE.

Nota 2: Todas las posiciones vacantes que se anuncian son sujeto de
disponibilidad de fondos.



OBSERVACIONES IMPORTANTES:

1. Debido al alto volumen de solicitudes recibidas, la Oficina de Recursos Humanos solo
contactard a los candidatos que demuestren en su aplicacion que cumplen o exceden
todos los requisitos de la posicion (educacion, experiencia, idioma, conocimientos y
destrezas). Unicamente los finalistas del proceso recibiran notificacion escrita con
informacion del proceso.

2. Para los familiares de funcionarios del servicio exterior (USEFMs o EFMs por sus siglas
en inglés): no es una obligacion aplicar su ultimo salario mas alto y depende de la
disponibilidad de fondos, la naturaleza de su trabajo y su experiencia previa.

La Mision de los Estados Unidos en Quito, Ecuador esta buscando candidatos elegibles y
calificados para una posicion de TECNICO MECANICO en la Seccién de Mantenimiento
de Edificio.

FUNCION BASICA DE LA POSICION:

El titular realiza trabajos de mantenimiento en todo los sistemas de ingenieria mecanica del
edificio, incluyendo los sistemas BAS y HVAC, de provision de agua, sanitarios y de drenaje,
etc., bajo la supervision general del Ingeniero Mecanico y del Administrador del Edificio (FM).
Es responsable de la operacion diaria de los sistemas mecanicos, realiza tareas de mantenimiento
preventivo, soluciona problemas y realiza reparaciones en todos los equipos asociados con los
servicios mecanicos del edificio. El titular proporciona servicios de cobertura de emergencias en
los sistemas mecanicos 24 horas al dia, 7 dias a la semana (24/7).

QUALIFICATIONS REQUIRED:

NOTA: Todos los candidatos deben cumplir con cada uno de los requisitos detallados a
continuacion y deben tener informacién suficiente que los respalde, si no envia adjunto los
documentos de respaldo solicitados su aplicacion sera rechazada por estar incompleta.

a) Educacion: Se requiere finalizacion de estudios secundarios (titulo de bachiller).
Adicionalmente se requiere formacion vocacional en un instituto reconocido y acreditado como
Mecénico con especializacion en sistemas de Calefaccion y Aire Acondicionado.

b) Experiencia Previa: Se requiere por lo menos cinco (5) afios de experiencia en operacion y
mantenimiento de equipos de climatizacién, ventiladores, bombas, controles, filtros,
automatizacion, etc., en edificios comerciales modernos y grandes. Debe tener una
comprension de los procedimientos involucrados en la recuperacién de refrigerante.

c) ldiomas: Se requiere espafiol e inglés nivel 2 (conocimiento limitado) escrito y oral. Se
tomaran pruebas en la Embajada Americana en Quito.

d) Conocimientos: Debe tener sélidos conocimientos técnicos de sistemas mecanicos de
refrigeracion y aire acondicionado.
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e) Conocimientos del manejo de sistemas de computacion son requeridos (MS Word, Excel,
Outlook)

f) Habilidades: Debe poseer una licencia profesional de conduccién valida legalmente obtenida,
tipo “B”. (Por favor adjuntar copia legible de la licencia de conduccidon para ser considerado).

Cualquiera o todos los requerimientos citados aqui arriba podran ser evaluados.
PARA INFORMACION ADICIONAL:
La descripcion completa de esta posicion la pueden encontrar en nuestra pagina web

https://ec.usembassy.gov/embassy-consulates/jobs/ o contactando a la Oficina de Recursos
Humanos a la direccion de correo electrénico hroguito@state.gov.

PREFERENCIA EN EL PROCESO DE SELECCION:

De estar calificados los aplicantes tendran preferencia en contratacion en el orden que se lista
aqui abajo. Por lo tanto, es esencial que los aplicantes describan con precisién su situacion en la
aplicacion. De no hacerlo puede resultar en una determinacion de que el solicitante no es
elegible para una preferencia en contratacion.

ORDEN DE PREFERENCIA EN CONTRATACION:

Miembros de Familia Elegibles/Ciudadanos Americanos Miembros de Familia Elegibles (AEFM
/ USEFM) quienes tengan preferencia como Veteranos (U.S. Veteran)*

Miembros de Familia Elegibles/Ciudadanos Americanos Miembros de Familia Elegibles (AEFM
| USEFM).

Oficiales del Servicio Exterior (FS) en permiso de trabajo sin pago (LWOP)**

* IMPORTANTE:

Aplicantes que estén afirmando ser Veteranos deben enviar copia de su mas reciente formulario
DD-214 (Member Copy Four (4)), Certificado de Liberacion o Descargo (Certificate of Release
or Discharge from Active Duty), de ser applicable, una carta del Departamento de Asuntos de
Veteranos de los Estados Unidos (U.S. Department of Veterans Affairs). Si estan solicitando
elegibilidad condicional de Veterano, los aplicantes deberan enviar prueba de esta elegibilidad
condicional.  Si la documentacidn escrita que confirma la elegibilidad no es recibida en la
Oficina de Recursos Humanos hasta la fecha de cierre del anuncio de la vacante, la preferencia
de Veterano no sera considerada en el proceso, y esta determinacion de la oficina de recursos
humanos sera final.

** Este nivel de preferencia aplica para Empleados del Servicio Exterior quienes se
encuentren con permiso de trabajo sin pago (LWOP).

11



CRITERIOS ADICIONALES DE SELECCION:

1. La Administracion de la Embajada considerara factores como: nepotismo, conflicto de
intereses, presupuesto y el permiso de residencia legal de los candidatos para determinar
si los candidatos son elegibles o no.

2. Empleados actuales residentes ordinarios OR que estan dentro de su periodo de prueba no
son elegibles para aplicar. Los empleados actuales residentes ordinarios OR con una
evaluacion que indica mejora o insatisfactoria no son elegibles para aplicar.

3. Empleados actuales residentes no ordinarios NOR que han sido contratados bajo un
Family Member Appointment (FMA) o un Personal Service Agreement (PSA) no son
elegibles para aplicar dentro de los primeros 90 dias calendarios de su contrato, al menos
que su horario sea por horas trabajadas (When Actually Employed (WAE)).

4. Candidatos quienes sean EFMs, USEFMs, AEFMs, o MOHSs deben tener por lo menos un
afio restante en el pais para ser considerados elegibles para aplicar.

COMO APLICAR:

Los candidatos deberan enviar los siguientes documentos para ser considerados. El no hacerlo
resultaria en la determinacion de que el aplicante no califica.

1. Formulario Universal de Aplicacion (DS-174), que esté disponible en nuestra pagina
Web o contactando a la Oficina de Recursos Humanos

2. Documentacion de soporte (ejemplo: copias de titulos, permisos de trabajo, certificados,
licencia, etc.).

ENVIAR APLICACION A:

3) Por email (método preferido)
E-mail: hroquito@state.gov

4) Por entrega directa (por favor notar que este método a veces puede ocasionar que los
aplicantes no obtengan una respuesta dentro del proceso de reclutamiento)
Embajada Americana
Avigiras E12-170 y Av. Eloy Alfaro
Atencion: Recursos Humanos

IGUALDAD DE OPORTUNIDADES DE EMPLEO (EEO):

La Misidn de los Estados Unidos proporciona igualdad de oportunidades de trabajo y da trato
justo y equitativo a todas las personas sin distincion de raza, color, religion, sexo, nacionalidad,
edad, discapacidad, afiliacion politica, estado civil, orientacion sexual, etc. El Departamento de
Estado también se esfuerza por lograr la oportunidad de empleo igualitaria en todas las
operaciones del personal a través de programas continuos de apoyo a la diversidad.
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El procedimiento de queja de EEO no esta disponible para individuos que creen que les ha sido
negada la igualdad de oportunidades basada en el estado civil o afiliacion politica. Personas con
este tipo de quejas deben acogerse a los procedimientos de queja correspondientes, soluciones
para practicas prohibidas de personal, o soluciones en las cortes.
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Signing Instructions

U. S. Department of State

INTERAGENCY POST EMPLOYEE POSITION DESCRIPTION

Prepare according to instructions given in Foreign Service National Handbook, Chapter 4 (3 FAH-2).

1. Post 2. Agency

QUITO

3a. Position Number

DoS, FM 311801 A52-546

Yes l:l No

If yes, please provide position number:

3b. Subject to Identical Positions? Agencies may show the nhumber of such positions authorized and/or established after the "Yes" block.

Ab52-545 Pablo Fonte

4. Reason For Submission
I:l a. Redescription of duties: This position replaces

(Position Number) (Title) (Series) (Grade)
b. New Position vacant
I:l c. Other (explain)
5. Classification Action Position Title and Series Code Grade mitials | (o dasyyy)
2. Post Classification Authority HVAC MECHANICAL TECHNICIAN, 1210 FSN-6 TE  |07-14-2016

b. Other

c. Proposed by Initiating Office

6. Post Title Position (If different from official title)

HVAC MECHANICAL TECHNICIAN

7. Name of Employee

8. Office/Section
US EMBASSY

a. First Subdivision

MANAGEMENT SECTION

b. Second Subdivision
FACILITY MAINTENANCE (FM)

c. Third Subdivision

9. This is a complete and accurate description of the duties and
responsibilities of my position.

10. This is a complete and accurate description of the duties and
responsibilities of this position.

Omar Perraso, Mechanical Engineer

Printed Name of Employee Date (mm-dd-yyyy)

Printed Name of Supervisor Date (mm-dd-yyyy)

Employee Signature

Supervisor Signature

11. This is a complete and accurate description of the duties and
responsibilities of this position. There is a valid management need
for this position.

Ronald Hernandez, FM

12. | have satisfied myself that this is an accurate description of this
position, and | certify that it has been classified in accordance
with appropriate 3 FAH-2 standards.

Teena Ege, FRC

Printed Name of Chief or Agency Head Date (mm-dd-yyyy)

Printed Name of Admin or Human Resources Officer Date (mm-dd-yyyy)

Chief or Agency Head Signature

Admin or HR Officer Signature

13. Basic Function Of Position

14. Major Duties and Responsibilities

40% of Time

20% of Time

The incumbent performs maintenance work on all mechanical building engineering services including, BAS, HVAC systems, water
supply system, sanitary and storm drainage systems, etc. under general supervision of the Mechanical Engineer, and the Facility
Manager (FM). Responsible for daily operation of the mechanical systems, performs preventive maintenance tasks and
troubleshooting for repairs on all equipment associated with building mechanical services. The incumbent provides coverage for
emergency service on mechanical systems as required for 24 hours per day, seven days per week (24/7) operation.

1.Performs periodic checks and inspections on all mechanical elements of all mechanical systems. Ensures that the systems are
maintained in proper working conditions at all times. Executes preventive maintenance tasks per the maintenance plan and
manufacturer recommendations. Ensures proper use of time, tools, materials, parts and provides data on all completed preventive
maintenance tasks, spares, and consumables. Maintains positive control of all tools, materials, and parts.

2.The incumbent performs periodic checks and inspections on various other mechanical equipment and executes scheduled.prayentiys,

(Continue on blank sheet)

100 % of Time
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15.

Qualifications Required For Effective Performance

a. Education
Completion of high school plus completion of vocational training from an accredited institute recognized as producing

journeyman mechanic with specialization in Heating Ventilation and Air-conditioning systems required.

b. Prior Work Experience
Minimum five years of progressively responsible experience in operation and maintenance of large modern commercial
buildings HVAC equipment, pumps, fans, filters and DDC controls required. Must have an understanding of procedures
involved in refrigerant recover.

c. Post Entry Trainin . . . .
On the job training to be provided by the Mechanical Engineer and/or the Facility Manager.

d. Language Proficiency: List both English and host country language(s) proficiency requirements by level (I, 1) and specialization (sp/read).
Level 1l (Rudimentary) spoken/reading English and Spanish required.

e. Job Knowledge
Must have a good technical understanding of Mechanical systems required to include refrigeration and air conditioning systems.
Computer literacy required (i.e.: MS applications Word, Excel, Outlook).

f. Skills and Abilities

Must be able to use a variety of powered and non-powered hand tools of the electrical and mechanical trades and to read and
understand mechanical layout drawings and electrical schematic diagrams. Driving license type "B" required.

16.

Position Element

a. Supervision Received o . .
Incumbent receives general supervision from the Mechanical Engineer and from the FM as needed.

b. Supervision Exercised
Supervises specialty subcontractor workers when delegated by the Mechanical Engineer.

c. Available Guidelines
Maintenance Plan, DOS rules and regulations, manufacturers' literature, plans, and blue prints.

d. Exercise of Judgment
Makes routine judgment decisions when repairing and troubleshooting equipment.

e. Authority to Make Commitments
None.

f. Nature, Level, and Purpose of Contacts
Interacts with technicians, supervisors, and customers.

g. Time Expected to Reach Full Performance Level
Six months.

DS-298 Page 2 of 2
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Addendum 1
maintenance tasks including but not limited to air-cooled chillers, chilled water pumps, air handling units, fan coil units,
VAV units, water supply boosters, water treatment system, and drainage pumps.

20% of Time

3. Based on instructions from the Mechanical Engineer, executes assigned maintenance work orders. Performs
hands-on repairs of mechanical equipment based on approved work orders. Performs mechanical repairs on various
equipment and appliances in use.

15% of Time

4. The incumbent performs regular checks for consumables, tools, spares and materials and reports status to the
Mechanical Engineer. Ensures maintenance of log books for operation of various mechanical systems. Miscellaneous
tasks may include service and inspection of fire extinguishers, fabrication of sheet metal parts, assembly, and
installation of new equipment, and relocation of equipment.

5% of Time
5. Other assigned duties: Supports Post activities including relocations, emergency actions, escorting and monitoring
contractors on site. Assists other facility's shops as part of the maintenance team.

Note: "This position description in no way states or implies that these are the only duties to be performed by
incumbent. Incumbent will be required to perform other duties as assigned by the agency."
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